
Courtesy Homestudy

Worker assigned

This type of homestudy is when we are
requested by another public children

services agency or the court to conduct a
homestudy for possible placement of a

child.  In this situation, this agency would
not hold custody of the child.  For relative

approval, please see page 23.  It is
expected that the activity required will be
completed within 60 days of the written

request.

Does family
have previous

history?

Complete Client
Registration and

Face Sheet

Conduct home
visit, appropriate
interviews, and

have appropriate
releases signed

Document
contacts and

complete
Homestudy

Outline

Submit completed
homestudy to

court or agency
requesting the

information

Complete Case
Event Form

Close and submit
to supervisor
See page 13

The Client Registration is the first page of
the Central Registry Form.  Because we
are only doing a homestudy, the family

needs only to be registered in FACSIS.  If
there is previous history and a Face

Sheet has been completed, the worker
needs to update the previous Face

Sheet, not complete a new one.  Do not
use

white-out.

Review previous
record and

document for
requesting agency

It is recommended that more
than one visit be made to the
family's home.  All adults and
children residing in the home

shall be interviewed.  A criminal
background check must be
completed on each adult.

The Homestudy Outline is a
template on the computer.

Each question must be
completed in narrative format.

The homestudy is to be
approved by the worker's
supervisor and manager.

Yes

No

Is request
appropriate?

Document reasons
and send letter to

requesting court or
agency.

Close and submit
to supervisor.

Does family
need additional

services?

Provide
appropriate

services and/or
transfer case to
appropriate unit

See page 12

An extensive history of
abuse/neglect on the

family being studied, may
be cause to deny the

request for a homestudy.

No

Yes

No

Yes
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